LORETO SECONDARY SCHOOL,
CLONMEL

Procedures for

Fire Alarms

Ratified by
The Board of Management
on 12" December 2022



These Fire Procedures are posted throughout the school campus.
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Fire Evacuation Plan for Every Building

FIRE EVACUATION PLAN _Rb. @

Fire Alarm Activated

Teachers Office Staff
\, * J \ * J
( N\ 4 ™\
Cla;s stnys_ with Timetabled Teacher. Bring Visitor Book, Class Lists,
‘orm a line and clear the room. N
Hs 5 5 5 Absences Report, Sign out Book
lang "Door Hanger" on corridor to the Assembly Points.
side of the classroom door. Y -
| A \ S
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Lead students out of the building
through the nearest available

exit and assemble in their Year Group
Assembly Point i.e.

At the Astro Turf Pitch

st Year
at Assembly Point 1.
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Take the Roll Call using VS Ware
or Roll Book and report
missing students to the

Principal / Deputy Principal.
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A buddy system will operate for

accounting for staff i.e. staff are to
notify the person before or after

them on the teacher register when

leaving the lises.

L aving the premises. )

Only return to the building

if given the all clear by the

Principal / Deputy Principal

Account for Visitors using the Sign
in Book and report missing persons
1o the Principal.
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Deputy Principal

y

Sweep Building Corridors,
Toilets and Classrooms
not displaying door hangers.
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Where students are missing, consult
the Visitor Book, Class Lists,
Absences Report, Sign out Book.
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Inform the Principal of Students
Staff/ Visitors who may still be in the
building.

Principal

Sweep Building Corridors,
Toilets and Classrooms
not displaying door hangers.

Principal to liaise with the Fire
Brigade and inform regarding missing
students / staff / Visitors.

Decide on what if any communications to
students / staff / parents / media is
required.
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In consultation with the Fire Brigade
decide if it is safe to return to
the building.

IF THE ALARM SOUNDS DURING BREAKTIME OR LUNCHTIME TEACHERS ARE
RESPONSIBLE FOR THEIR TIMETABLED CLASS PRIOR TO BREAK.

Door Hanger for Every Room in Every Building |
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Ms. Mary Ryan, Chairperson of Board of Management

Bonsa M QSR

Ms. Anne Mc Grath, Principal

Date: 12,/12/2022

Date: 12,/12/2022




