LORETO SECONDARY SCHOOL, CLONMEL

Supervised Afternoon Study 2025 - 2026

Afternoon Study’s Code of Behaviour

In order to facilitate students gaining the maximum benefit from Supervised Afternoon Study this Code of
Behaviour is in place for Afternoon Study.

The school’s Code of Behaviour (see the Student Journal) applies at all times. All sanctions that are applicable
during the school day are also applicable during Afternoon Study. Students and their families are reminded
that the Code of Behaviour includes the use of demerits, detentions, formal complaints, etc.

Each student is expected to cooperate fully with the supervisor and normal school rules apply e.g., full school
uniform must be worn (not a “mix and match” of PE uniform and/or normal pinafore or trouser uniform), no

eating, drinking or chewing gum during study, etc.

Students pay for their “place” in study and not their attendance, therefore refunds cannot be given.

Days School Session 1 Break Session 2 Pick-up
Ends time

Monday to Thursday | 3:33pm 3:45pmto 4:40pm to 4:50pm to 5:45pm
4:40pm 4:50pm 5:45pm sharp

Friday only 2:25pm 2:40pm to 3:35pm to 3.45pm to 4.40pm
3:35pm 3:45pm 4.40pm sharp

Note: No Afternoon Study the day we break up for October Midterm, Christmas Holidays, February Bank

Holiday, February Midterm, Easter Holidays, May Bank Holiday and Summer Holidays.

Students are expected to attend study and work quietly for the study session, to behave in a respectful manner
towards both staff and other students and not disrupt the work of other students.

At the end of study each student is asked to clean their own desk, the ground around their desk and put their
chair on the desk.

Students are expected to be punctual in their attendance. A student who enters a study centre after study
commences must do so very quietly, explain the circumstances of the late arrival and ask for permission to join
the centre.

Students are expected to use the bathroom before study or at break time. Where a student has a medical
condition that may necessitate bathroom breaks, a note to the Principal or Study Co-ordinator is necessary upon
application so that supervisors may be informed.

Students are expected to bring their school bag with them to the study hall which should contain everything
that is needed e.g., student journal, device, notes and any equipment needed. Leaving study to collect items is
not permitted. Similar to the State Exams, borrowing equipment or passing around notes, copies, calculators,
etc, is not permitted.



To avoid disruption there is an opportunity at break time to leave study early (4:40pm on Monday to Thursday
or 3:35pm on Friday). A student may only leave study if presenting a written note from a parent/guardian to
the study supervisor. Please reserve the early collection of students from study for emergencies.

Note: If you are a student who goes on the bus on Friday, please write a note in the Afternoon Study Form
the time of your bus departure and then you can leave study about 10 minutes prior to your bus arriving.

The presence of mobile phones, smart watches and other personal devices are strictly forbidden in the study
rooms. As per the school’s Code of Behaviour a zero-tolerance policy applies to mobile phones (which must
be “unseen and unheard”) and other personal devices.

School devices only may be brought into the study room for homework purposes only. The school devices may
be used for completing homework only and must be laid flat on the table similar to a book. Once homework is
finished the school device must be put away. Students are reminded that Chat message are only sent with the
explicit permission of a teacher.

For an absence from Afternoon Study a note written by the parent/guardian regarding the absence should be
photographed by the student and sent to the Study Co-ordinator via Chat on Teams, the night before or by
lunch time on the following day if it is an unexpected absence. Failure to do so will mean the student being
marked absent.

If providing a letter, the following information must be included:
e the name of the student (first name and surname),
e the student’s year group,
e the date on which the student will be/was absent,
e reason for absence.

Notes written by a student will not be accepted. Letters must be submitted for ANY absence (and are separate
to notes covering the school day) examples of which include (but are not limited to):

e Sickness
e Appointments
e Matches

e Extra-Curricular Activities outside of school
e Extra Tuition e.g., Practical and Oral Work, etc.

Information regarding exemption from study on an ongoing basis must be received by the Study Coordinator
in advance of this happening so that the student is not marked absent.

Should a student be absent from study for a period of more than THREE days, without a legitimate reason, the
student may forfeit the place while the payment for supervised study will not be returned.

Students who leave the school premises, when they should be at study, may be removed from study
immediately and the payment for supervised study will not be returned. Students forging notes for non-
attendance may be removed from study. The school is not responsible for students who leave the school
premises for whatever reason. The school may also follow the Code of Behaviour for dealing with a student
who leaves the school premises without permission which can include the use of demerits, detentions, formal
complaints, etc.

As a waiting list for study places exists, any student who does not take Afternoon Study seriously will be replaced
by another student.



In the case of a student (especially those in more junior years) having some free time towards the end of study
we strongly advise that students bring a single page of:

¢ a mindful colouring activity,

e a brain teaser,

e or another suitable activity (but not involving using a device).

Some activities like the above should be brought each day so that the spare time can be used beneficially, and
this means other students are not distracted.

There will be a limited number of places for Afternoon Study. Students will be allocated a place using the
following priority:
e Students who have paid the fee in full AND in September sign and return the agreement form via teams.

Then students applying after the places are filled will be allocated as follows:
e 6% years, followed by 5% years, followed by 3 years, followed by 2" years, followed by 1°t years,
followed by TYs.
e If the fee is not paid the next person on the waiting list will be offered the place in study.

The cost of Afternoon Study is noted below. The full fees for Afternoon Study must be paid before Afternoon
Study starts. If accepting a place in Afternoon Study, please use the Easy Payment system to pay the full amount.

Please note: A family could (in confidence) contact the accounts office to set up a payment plan if this is
necessary.

Cost of Study 2025-2026

There are 3 options possible:
Monday to | Monday to | Friday Only
Start Date End Date Friday Thursday
Thursday 28™ August 2025 Thursday 18t December 2025 €216 €171 €45
Monday 5% January 2026 Thursday 28" May 2026 €252 €201 €51
Note:

Reflected in our costs, there is no study the day we break up for October Midterm, Christmas Holidays,
February Bank Holiday, February Midterm, Easter Holidays, May Bank Holiday and Summer Holidays.

Parents/guardians are reminded that parking on the school grounds is not possible, so please do not drive

into the school grounds when collecting at the end of study.




LORETO SECONDARY SCHOOL, CLONMEL
Supervised Afternoon Study

Afternoon Study’s Code of Behaviour Agreement

Name of student School 2025 - 2026

(block capitals) Year

Details of exemption from study on an ongoing basis

Day and Times Reason

Friday Study

Please note here if leaving early to catch bus
(note the time of the bus departure and we advise
leaving study 10 minutes prior to this).

Other Information

We have read and retained pages 1, 2and 3 of the Supervised Afternoon Study Code of Behaviour which is laid

out to facilitate students gaining the maximum benefit from Supervised Afternoon Study.

We agree to comply with the Supervised Afternoon Study Code of Behaviour and we understand the
consequences if the Supervised Afternoon Study Code of Conduct is not complied with.

Signature of student Date

Signature of parent/guardian Date

Please return this page only to the Study Co-ordinator before starting Afternoon Study.

Please retain page 1, page 2 and page 3 of this Agreement on Supervised Afternoon Study Code of Conduct.
Before a student may begin Afternoon Study return the attached page (page 4), with both signatures, to the
Study Coordinator.




